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1.OBHIHUE ITOJOXEHHWS

1.1. TlonoxeHue o mpuemMHOIl KOMHUCCHU (nanee — llomoxkenue) ycTaHaBIUBAET
MOpSAAOK paboThl MPHEMHOW KOMHCCHM MYCYJNbMaHCKOH mNpodecCHOHANIBHOM
JIlyXOBHO-00pa3oBare/lbHOW pelnruo3Hoil opranmsaiunu  «Meapece Pacynus»
(nanee — OpraHM3aliys) Mo MOJArOTOBKE M MPOBEICHHUIO MpUeMa Ha MPEACTOSLIUN
y4yeOHBIH rof.

1.2. [lpuemHas KOMHMCCHS CO3/JaeTcsi C LeIb0 OpraHU3aluu nmpuema

IOKYMEHTOB  rpaxkman  Poccuiickoit  @epeparuu a8 oO0ydeHHd 11O

o0pa3oBaTeNbHBIM ITpOrpaMMaM, HaIllpaBIeHHBIM Ha IMOATOTOBKY CIYKHUTEIECH U

PEJIMTHO3HOTO TEepCOHAla PENUTHO3HBIX OpraHM3aluil 3a cueT CcOOCTBEHHBIX

cpenctB Opranuszanum.

1.3. IlprieMHas kommuccusi obecrieduBaeT COOMIOICHHe TpaB TpaxkaaH B 00JIacTH

o0pa3oBaHHs, YCTAaHOBJEHHBIX 3aKoHoAarenbcTBoM Poccuiickoit ®enepanuy,

[JIACHOCTb U OTKPLITOCTh PabOTBI IPHEMHON KOMHCCHH.

1.4. TlpuemHas KOMHUCCHS B CBOEH JeATEIbHOCTH PyKOBOJCTBYETCS:

— Koncturynueit P®;

— 3akonom «06 obpasosanun B Poccuiickoii @enepauu» ot 29.12.2012 Ne 273-
®3;

— TIlpukazom MunuctepctBa mpocseiiennst Poccuiickorn @exepaunu  OT
02.09.2020 Noe 457 «O06 yrteepxneHun [lopsnka mpuema Ha 00ydeHHE IO
o0pa3oBaTenbHbIM nporpaMmam cpeHero npothecCHOHANBLHOIO
00pa3oBaHUAY;

—  @epaepanbHbIM 3aK0HOM «O TepCOHANTBHBIX OaHHBIX» OT 27.07.2006 Ne 152-
D3;

— YcraBom OpraHusanny.

1.5. IlpueMHass KOMHCCHS 3HAKOMHT [OCTYNAIOUIMX M poAUTeNeH (3aKOHHBIX

npenctaBuTeseii) ¢ ycraHoBneHHbIMU [IpaBunamu npuema, YcTraBoM, JHMIEH3HEH

Ha ocyllecTBleHHe o0pa3oBaTelbHOH  JeATeNbHOCTH, 00pa30BaTeIbHBIMU



IPOrpaMMaMH M JIPYTHMH [JOKyMEHTaMH, PerijaMeHTHUDPYHOUIMMH OpraHHu3aluio
00pa3oBaTeNLHOTO Tpolecca U paboTy MPUEMHON KOMHCCHH.
1.6. Opranmsanms — oOecredMBaeT  MOCTYNAIOMEMY  KBaTHQHIHPOBAHHYTO

[MOMOIIB MO BCEM BOIIpocaM, CBA3AHHBIM C nojavei 3asBJICHHAS U JOKYMEHTOB.

2. COCTAB M OBSI3AHHOCTH YJIEHOB NPUEMHON KOMUCCHH

2.1. TlpuemHast KOMHCCHMs CO3JA€TCs MPHUKA30M JHPEKTOpa, B  KOTOPOM
OTpeeNsIeTCsl €€ NePCOHAIbHbIN COCTaB:

— §mpeacenaTesb IPUEMHON KOMHCCHH,

— OTBETCTBEHHBIH CEKpeTaph NPHEMHON KOMHCCHH,

[Ipy HeoOXOOMMOCTH HA3HAYAIOTCSA 3aMECTHTENb IpejcefaTesis MPHEMHOH H
3aMeCTHUTENIb OTBETCTBEHHOIO CEKpeTapsl.

2.2. TlpueMHas KOMUCCHS OCYyLIEeCTRIsAeT paboTy B TEUEHHE BCEIO rofia.
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3. Ilpencenarens NpUeMHON KOMHUCCHU!

YTBEPIKAaeT roJ0BOM I1aH U rpa(uk paboThl NPUEMHOH KOMHCCHH,

— omnpenesisieT 0053aHHOCTH 4JIEHOB KOMHCCHH,

— PpYKOBOIHT BCeH  JeATeJbHOCTBIO  NPHEMHOW  KOMHCCHHM M HECET

OTBETCTBEHHOCTH 3a COOJIIOJeHHE 3aKOHOAATEbHbIX U HOPMATUBHBIX TOKYMEHTOB

B 0671acTH 00pa3oBaHus il GOPMHPOBAHUS KOHTUHIEHTA 00y4arOLIHXCA.

2.4. OTBeTCTBEHHBIH cekpeTapb NPUEMHON KOMUCCHUU!

— TOTOBHT IPOEKTHl MAaTepHaloB, perJaMeHTHPYIOIMX paboTy MpUEeMHOH
KOMUCCHH;

—  y4aCTBYeT B pa3paboTKe [IaHa MEPOIIPUATHH 10 OPraHUu3aluiy IpuemMa;

—  COCTaBJIsIeT TUIaH paboThl MPUEMHOH KOMHUCCHH,

—  OpraHM3yeT AaruTalMOHHYI0 H NPOo(OPHeHTAIHOHHYI paboTy MpPHEeMHOH
KOMMCCHH;

— OpraHu3yeT HHCTPYKTaX MepcoHala NPUEMHON KOMHCCUH;

—  KOHTPOJHPYET NPaBHIbHOCTh O(GOPMIIEHHS Y4E€THO-OTYETHOH JOKYMEHTallUH
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OpraHM3yeT IOJAr0TOBKY OJaHKOB JOKYMEHTALUU IPUEMHON KOMUCCHH;

—  KOHTPOJMPYET MPaBUIBHOCTb OGOPMIIEHHs JTMUHBIX €] [10CTYHAIOIIHX;

— opraHu3yeT odopmMiIeHHe M odecriedeHHe HEOOXOIMMBIM HHBEHTApeEM H
00opyn0BaHHEM MOMelIeHUH 11 pabOThl IPUEMHOI KOMUCCHH,

— obecrme4rBaeT COXPaHHOCTh JOKYMEHTOB U UMYyILEeCTBa IIPUEMHOM KOMUCCHH,

— ydacTByeT B co0eceqoBaHHMH ¢ MOCTYIAIOIIUMU;

— [POBOOUT KOHCYJIBTALIMHU C MOCTYMAIOMUMH I10 MTOPANKY H TIpaByJIaM IIpHUCMa,

— BeJleT JeJI0NpPOU3BOICTBO;

— OpraHM3yeT MOJATOTOBKY U cJaydy JIOKYMEHTOB MPUEMHOIl KOMUCCHH B apXuB,

dbopMuUpyeT U niepefaeT B apXUB JUYHBIE [Ie]1a MOCTYITALIUX.

3. NMOAIOTOBKA K IITPUEMY JOKYMEHTOB

-~

3.1. TlpuemHass KOMHCCHSI pa3MellaeT Ha MH()OPMALMOHHOM CTeHAE H

o(HIMaTBEHOM HHTepHeT-calite Opranuzauuu HHPOPMaLMIO 1l IOCTYNatoLKX!

~ mnpaBuia npuema B OpraHu3aluio Ha TeKyLIHHE roj;

— mepeveHb CIeHHUAaIbHOCTEH B COOTBETCTBHMHM C JMLIECH3UEH Ha OCYIIECTBIICHHE
00pa3oBaTebHON JAEATENBHOCTH ¢ yKkazaHueM (opM IojlydeHHs oOpa3oBaHus
(ouHas, 0OYHO-3204HAsl, 3a04HAa);

— TpeGoBaHWs K YPOBHIO 00pa3oBaHWs TMOCTYNAOMMUX (OCHOBHOE oOIiee,
cpenHee obluee);

— wuHDOPMALIMIO O BO3MOXKHOCTH [IPHEMa 3adBIE€HWH M JOKYMCHTOB B
3IeKTPOHHOH dhopMme;

—  KOJIMYECTBO MECT I10 CIElHaTbHOCTAM U opMaM 00yUeHNUs;

—  “HGbOPMALUIO O HATUYHH OOIIEKUTHSA;

— oOpasen 1orosopa is MOCTYNAOIKX.



4. OPTAHU3ALIUS MMPUEMA JOKYMEHTOB

4.1. IlpreM 3asiBJIeHHH U1 [OTyYEeHHs 00pa3oBaHHUs M0 OYHOM, OYHO-3a0YHON U
3204HOM popmam 00ydeHHs HadWHaeTcss 15 WMIOHA W 3aKaHYMBaeTca 15 aBrycra
TeKVIIero roja, a Ipyu HATHYHH CBOOOIHBIX MECT — 10 25 HOAOPA TEKyILero roja.
42. lns noctymienus B OpraHu3aldio MofaeTcs 3asBlIeHHe U HEOOXOIUMBIE
JOKYMEHTBHI. 3aluch O MpuUeMe 3asBleHMs M JOKYMEHTOB (QHKCHpYeTCs B
PETHCTPALIMOHHBIX JKypHalax Mo creuuanbHocTaAM. Ilo oKoHYaHMIO mpHeMa
JOKYMEHTOB 3allHCH B JKypHalaxX 3aKpblBalOTCS MTOrOBOM YepTOH C MOAMHUCHIO
npejiceiaTesisi U OTBETCTBEHHOIO CeKpeTaps IIPHEMHOM KOMHMCCHHU, H CKPEILIAIOTCA
nedatbio OpraHu3aluu.

4.3. Tlpu noctyruieHur oQOpMIISIOTCS JIMUHbBIE Ji€/1a [IOCTYNAOIIUX, /1€ XPaHATCA
npe/CcTaBjeHHble JOKyMeHTbl. JKypHaibl perucrpandd U JU4YHBIE  Jela
MOCTYNAIIMX XpaHATCA KaK JOKYMEHTLI CTPOTOH OTYETHOCTH.

4.4. TlocTymaromeMy BBIZaeTCs paclucka O TMpHeMe HOKYMEHTOB, BTOpPOMH
3K3eMIUIAp ocTaeTcs B OpraHH3aluy.

4.4 IlpuemHas  KOMHCCHS  BIpaBe  oOpamarbci B COOTBETCTBYIOLIME
rocyaapcTBeHHble  (MYHWIMIAJbHBIE)  OpraHbl W OpraHu3alyM, Ui
MOATBEPIKAeHUS JOCTOBEPHOCTH MPEACTABICHHBIX JOKYMEHTOB.

4.5.[Tocne 3a4uCiieHWs] JIMYHBIE Jejla 3a4MCAEHHBIX B COCTaB CTYJEHTOB
Opranu3aliiy nepefaroTcs 3aBeayoleMy OTAe/IeHHs.

4.6. JJoKkyMeHTBI He 3aYHCIeHHbIX aAOMTYPUEHTOB XpPAHATCS KaK [JOKYyMEHThI
CTPOTrO¥ OTUETHOCTH B TedeHHe | roja, 3aTeM rnepeiaroTcs B apXuB.

47.B nepuojy NpUEMHOW KOMIIAHMM KOMMCCHs €XEIHEBHO pasMellaeT Ha
obuumaibHOM HHTepHeT-caiTe OpraHmsauMd W HHOOPMALMOHHOM  CTEHJE
PHEMHOI KOMHCCHH CBeJleHHsl O KOJIHYeCTBe MO/IaHHbIX 3asgBleHuH no dpopmam
00y4eHHS.

4.8. Ilpuemnas xomwuccus OpraHusanuu  obecreuuBacT (QYHKUHMOHHPOBAHME
TeleOHHOMN THHHH.

49 PaGora npHeMHOM KOMHCCHH O(QOpPMISETCS  TMPOTOKOJAMH, KOTOPBIC

6




IIOJAIMCBIBAIOTCA MpeAcenarejieM H  OTBETCTBEHHBIM CEKpeTapeM l'IpI/IEMHOﬁ

KOMHCCHH.

4.10. CriicKH TIOCTYMAIONIUX M 3aYUCIICHHBIX B CTYAEHTHI ICYATAIOTCA Kak

IPHJIOKEHHE K MTPOTOKOITY. M3MeHeHHs! QUKCHPYIOTCS TPOTOKOJIOM.

4.11. PemeHus: NpHeMHOM KOMHCCHHM TPUHHAMAIOTCS MPOCTBIM OOJIBLIMHCTBOM

roJI0COB IIPY HATMYHMU He MeHee BYX TpeTel yTBEep:KIeHHOI0 COCTaBa.

wh

5. JOKYMEHTSGI 1Jd IMOCTYIIJIEHUS B MEJIPECE.

1. TlpemMHas KOMMCCHS TOTOBUT TNAKeT JOKYMEHTOB!

perucTpalOHHbIE XKyPHAJIbI;

Ak A7 GOPMUPOBAHUS JIMYHBIX JIEIT;

OMaHKH 3asIBJICHUI O IpUeMe;

coriacue Ha 06paboOTKy MepcoHaNbHBIX JaHHBIX;

OJ1aHKH PacIUCOK O MpHeMe JOKYMEHTOB,

6naHKK A0roBopoB Mexy OpraHusauuei u QU3MYECKHM JIMIOM Ha OKa3aHue
yelyr 1O peanuzaudd  o0pa3zoBaTelbHBIX  [POrPaMM  CPE/HEro

Mpo(eCCHOHATBEHOTO PETUTHO3HOT0 00pa3oBaHHUs.

. B 3asgBnenun MOCTYIAIOIIET 0 AOJIKHBI OBITH YKa3aHhbl CIeIYIOMHNE PCKBH3HTEL

GamuIidst, ¥MsS 1 0THeCTBO (110C/Ie/IHee - [IPU HATMYKH ) TIOCTYAIOLIEro;
nata poXKICHHS;
PEKBU3UTHI JOKYMEHTa, yIOCTOBEPSIOLIETO €T0 JIMYHOCTh, KOI/Ia X K€M BbIIAH,

CBEIeHHUs O NpebIAYIeM ypoBHe 00pa30oBaHUs M IOKYMeHTe 00 00pasoBaHuy

(unu) goxkymeHTte 06 00pa3oBaHHU H O KBAJH(DHUKALHMH, €r0 MOITBePKAAOLIEM;

CIeHaJIbHOCTD C YKa3aHHCM (bOprl MOJIYHYCHH:I 06pa30133ﬁn51.

3A8BJICHHEC 3aBECPACTCA JTUYHOM MOJTUCHIO ocTymnaromero.

[Topnucero IMMOCTYNAIIETO 3aBEpPsCTCA TaKKE [IoIyueHue CpeaHero

npo(hecCHOHATBHOTO PETUTHO3HOI0 00pa3oBaHus BIEPBLIE.

5.3. B cayuae mpescTaBieHMs 3asBIEHMS, COJIEPIKALIEr0O HEIOJHbIN MepeyeHb

cBeleHMI W (MJIM) CBEJEHWS, HE COOTBETCTBYIOILME JIEUCTBHTEJILHOCTH,
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Opranuzanus Bo3BpallaeT JOKyMEHTbI IOCTYNAIOLIEMY.

5.4. PerucTpallMOHHBIH XypHaI SBJISETCS OCHOBHBIM JOKYMEHTOM, OTPaXKarOLIMM
CBEJICHHUSA O TMOCTYMAIOUMX ¢ MOMEHTa MoJa4yd JOKYMEHTOB N0 3a4MCJICHHS HIIH
BO3BpaTa JOKYMEHTOB MOCTYMAIOLIEMY.

5.5. B 3aBUCUMOCTH OT YHCIECHHOCTH aOMTYPHEHTOB MpHEMHas KOMHCCHS MOMKET
3aBECTH OJUH MJIM HECKOJIbKO PEerrcTpalMOHHBIX J>KypHamoB (mo ¢opMam
00y4YeHHs, CIEHATBHOCTAM).

B perucrpanoHHOM KypHalle (PUKCUPYIOTCA CIeyIOLINe CBEACHHUS:

—  (daMuIus, UM, 0TYECTBO (MOCIeHee - IPH HATMYHHN ) TIOCTYNAI0LIETo;

— JIOoMallHuit agpec, KOHTAKTHBIN TEJIE(OH;

— JaTa [npHUema 3asBJIEHUS U JOKYMEHTOB,;

— cBeJleHus 0 3a4MciieHdy B OpraHu3aiuio Wi oTKase B 3a4MCIIEHUHU W BO3Bpare
JTOKYMEHTOB.

PerucTpallHOHHBIE KYPHAIbl XPaHATCS KaKk JOKYMEHTBI CTPOTOHW OTYCTHOCTH B
TedeHue 1 roga.

5.6. B nuuHoM J1ene XpaHATCS BCE TOKYMEHTHI mocTymnaromiero. Ha THTyabHOM
JIACTE JIMYHOTO JeJIa IOJKHBI ObITh YKa3aHbl BCe HE00XO0IMMble PEKBU3UTHIL:

— (damwmius, UM ¥ OTYECTBO;

— HaWMeHOBaHWe HalpaBjIeHHs NOATOTOBKH,

—  CIelHaIbHOCTH;

— ¢dopma oOyueHus

5.7. Tlocne 3a4McieHus JIMUHbIE JIe]la TepelatoTcs 3aBelyIoleMy OTAeIeHueM JUis

GOpMHUPOBaHHUS TUYHBIX )1 00yJarOIINUXC.

6. TNMOPAIOK 3AYUCJIEHUA

6.1. 3auncinenne B OpraHusali [POBOJUTCS HAa OCHOBE coOeceloBaHMs.
Pe3ynbTaThl cOOeCeOBAaHMA M PEKOMEHJALNH MPUEMHOI KOMUCCHU (PUKCHPYIOTCS
IPOTOKOJIOM.

6.2.Ilo pesynbraram coleceqoBaHHUsA B COOTBETCTBHH C IIPEICTaBICHHLIMU
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JI0KyMEHTaMH abUTYypUEHTOB JUPEKTOp W3/aeT NpHKa3 O 3a4YMCIIEHHH B COCTaB
00yYarommxcs.

6.3. IIpukas o 3a4ucIeHAN MyOnuKyeTcss Ha HHQOPMALIMOHHOM CTEHIE TPUEMHOM
KOMHCCHH M O(HIIHATBHOM WHTEpHeT-caiite OpraHusalvy B JICHb MX HU3[aHUs U
JOJIKHBI OBITH JOCTYITHBI TI0JIB30BATENIM B Mepuof 10 31 nexaOps TeKyIero roga

BKJIKOUYHUTECJILHO.

7. OTBETCTBEHHOCTH NPUEMHON KOMHUCHUH

7.1. IpreMHON KOMHCCHH 3allpellaeTcs B3MMaHHMe IUIAThi C [OCTYNARIINX MpH
rojaye J10KyMEHTOB.

7.2. Bce nipejicTaBUTENH PHEMHON KOMHCCHH HECYT JIMYHYO OTBETCTBEHHOCTD 32
[IOJIHOTY M JIOCTOBEPHOCTh HMH(OPMALMK [PEAOCTABJIAEMOM IMOCTYyNAKUIMM B
OpraHu3aiyio 1 WX pPOXUTENAM (3aKOHHBIM NPEICTABHUTENSAM), COXPAHHOCTb
[epelaHHbIX IMOCTYNAIOMMUMH JOKYMEHTOB, MPEIOCTABIAEMBIX MpH TMpPUEME B
Oprasuszannioo; cobmofeHne CpOKOB MMpHeMa JOKYMEHTOB, yCTaHaBIHBACMBIX

3aKOHOOAaTCIIbCTBOM H HpaBHHaMH IpueMa B OpT&HHC‘]aHI/I}O.

8. OTYETHOCTHL MIPUEMHON KOMHUCUH

8.1. Pabora npueMHoii komuccun OpraHis3allli 3aBepiiaeTcs oT4eToM 00 UTorax
npuema Ha 3aceganuu [lemaroruyeckoro copera OpraHu3aui.

8.2. B KauecTBe OTUYETHBIX [OKYMEHTOB MpPH MpOBepKe paboThl MPUEMHOM
KOMHCCHH BBICTYTIAFOT:

— IlpaBuna npuema B Opranusaruio,

— JKypHaJIbl perHCTPaLlii JOKYMEHTOB MOCTYTTAOIIHX;

—  TIPOTOKOJBI IPUEMHON KOMHCCHH,

—  JOroBOpBI Ha OKazaHHe YCJIYT MO peanu3aluy o0pa3oBaTelbHOWU MPOrpaMMBbl
CpelHEro Mpo¢ecCHOHANBHOrO PETMIHO3HOr0 00pa3oBanus;

— ITUYHBIE JeJa MOCTYIaoNX;

— [pHKa3 0 3a4MCIIECHHH B COCTAB CTY/IEHTOB OpFaHI/BaL[HH.
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